
PREAMBLE

This supplemental agreement is entered into by the Allenwood Federal Correctional Institution
and Federal Prison Industries, Inc., hereinafter referred to as “The Employer”, “Management”, or
“Agency”, and the American Federation of Government Employees/Council of Prison
Locals/Local 4047, hereinafter referred to as the  “Union”, or “Exclusive Representative”, do
hereby agree to:

A) work together to develop a positive work environment that is built on the ideals of
mutual respect, trust, and commitment to the Bureau of Prisons’ mission and to
the Employees of Federal Correctional Institution Allenwood and;

B) through partnership, constructively and effectively find solutions to work-site
problems affecting all bargaining unit Employees.

The Federal Correctional Institution Allenwood Management acknowledges that Employee
participation in providing input into the development and implementation of personnel policies,
practices, and procedures, which affect conditions of employment, contributes to the effective
operation of the institution.  The Federal Correctional Institution Allenwood will develop and
maintain constructive and cooperative relations with it’s Employees, through their “exclusive
representative”, Local 4047 (AFGE/CPL 33).  Both parties respect the rights of the Management,
the Employees, and Local 4047.

In accordance with the provisions of the Master Agreement, dated March 9, 1998, agreed upon
by the Federal Bureau of Prisons and the Federal Prison Industries Inc., and the American
Federation of Government Employees and Council of Prison Locals, this agreement shall be a
supplement to the Master Agreement.

All articles in this supplement shall be numbered so as to coincide with the same Article in the
Master Agreement.
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ARTICLE 1 -  RECOGNITION (Per the Master Agreement)

ARTICLE 2 -  JOINT LABOR MANAGEMENT RELATIONS MEETINGS

The Union will have, at a minimum, two Representatives at all monthly Labor Management
Relations Meetings.

Each party will exchange agenda items five business days prior to the scheduled meeting.

Labor Management Relations meetings will take place on the third Thursday of each month, at
1:00 p.m., in the Associate Warden’s conference room or a mutually agreed upon location.

Any committee member will be allowed to bring issues to the table.

Suspense dates for a response or corrective action on each agenda item will be established during
discussion of the matter and shall be reflected on the final copy of the minutes for that specific
meeting.

No issue may be closed during an LMR meeting unless mutually agreed to by the chair of both
parties.  The closing of such issues pertains to the meeting itself and does not extend the deadlines
for any grievance or appeal procedure.

The minutes of all Labor Management Relations meetings will be prepared by a non-bargaining
unit Employee identified by the Employer.  The Recorder will not be a member of the committee.  
Within six working days after each Labor Management Relations meeting, minutes will be
prepared by the Employer.  Both parties will review a draft copy of the minutes before the final
draft is printed.  Signature blocks will be provided for the President, Local 4047 and the Associate
Warden (Operations) or appointed designees. Any disagreements or concerns, by a committee
member,  can be written in the form of a memorandum, attached to the minutes,  and become a
part of the permanent record. Once signed a finalized copy will be forwarded to the President,
Local 4047.

ARTICLE 3 -  GOVERNING REGULATIONS (Per the Master Agreement)

ARTICLE  4  -  RELATIONSHIP OF THIS AGREEMENT TO BUREAU POLICIES 
(Per the Master Agreement)

ARTICLE  5  -  RIGHTS OF THE EMPLOYER (Per the Master Agreement)
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ARTICLE 6  -  RIGHTS OF THE EMPLOYEE 

Both parties recognize that privacy concerns and discretion should prevail when local authorities
(Sheriff’s, Process Servers, etc.)  serve Warrants or Subpoenas to an Employee at the work site
or institution.  To this end, the Employer will strive to ensure the privacy of the Employee is
upheld.  Staff will be served warrants or subpoenas in the HRM office/ HRM Conference Room.

Management agrees supervisors will ensure confidentiality of any file maintained on an Employee.

Ordinarily, Employees will be interviewed during their scheduled duty hours.

The Employer agrees that Employees who work overtime have the right to receive prompt
payment for hours worked.

ARTICLE 7 -  RIGHTS OF THE UNION

No decision regarding any proposed settlement or agreement, in a negotiation setting, will be
considered final unless agreed upon by the President, Local 4047.  In the absence of the President
of Local 4047 and/or after making a reasonable attempt to contact the President of Local 4047,
the Employer agrees to utilize the Local 4047 Chain of Command.  For the purpose of this
agreement the Chain of Command is as follows: President, Vice President, Treasurer, Secretary,
Chief Steward, and Sergeant-at-Arms. 

The President of Local 4047 will be provided a copy of the Institution Familiarization Training
Schedule, to include the names and positions of all staff attending the class.  The Employer will
ensure that a Union Representative, appointed by the Local, is granted Official Time to attend the
Institution Familiarization class for which the Local is allotted representation.

The Employer agrees to provide the President, Local 4047, with a disk containing all post orders. 
The disks will be returned to the Captain on a quarterly basis for any necessary updating.

The Union may address Employees during general staff recalls.  At such time, the Union will be
allocated, at a minimum, ten minutes for the purpose of disseminating work related issues.

The Union may have access to departmental daily rosters, overtime records, and annual leave
rosters upon request.

The Employer will provide to the Local 4047, a bi-weekly staffing report which includes a list of
all bargaining unit Employees who have been transferred, separated from service, temporarily
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promoted, in-house promoted, or on leave without pay status. 

ARTICLE 8 -  UNION DUES BY PAYROLL DEDUCTION (Per the Master Agreement)

ARTICLE 9  -  NEGOTIATIONS AT THE LOCAL LEVEL (Per the Master Agreement)

ARTICLE 10  -  UNION REPRESENTATION ON COMMITTEES (Per the Master
Agreement)

ARTICLE 11  -  OFFICIAL TIME (Per the Master Agreement)

ARTICLE 12  -  USE OF OFFICIAL FACILITIES

The Training Center will be made available for all, uninterrupted, regularly scheduled meetings of
Local 4047.  Regularly scheduled monthly meetings are scheduled to be held on the second
Thursday of each month at 4:30 p.m.  Special meetings, special Union events, and rescheduled
meetings may be held at the training center upon request and availability.

Management agrees to make exclusively accessible to the Union,  necessary hardware and
software which will allow them to have access to programs available through the local area
network.  The Employer will, at their discretion, maintain, repair or replace all hardware/software. 
 This computer equipment must come from existing inventory that is not otherwise in use. 
Furthermore, any Union Official using the LAN is subject to the same policies, restrictions and
penalties for misuse as any other institution employee.                

The Employer agrees to maintain two telephone lines in the Union office.

The Employer will provide the Union with space in the official institution news memorandum.

The Employer will provide the Union with a two-drawer fireproof file cabinet.

ARTICLE 13  -  QUESTIONNAIRES

The Employer agrees that prior to distributing questionnaires a copy will be provided to the
President, Local 4047.

ARTICLE 14  -  PERFORMANCE RATINGS
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The Employer agrees to post the correctional supervisor responsible for each Employees’
individual performance log entries, on a quarterly basis.  

The Employer agrees all performance log entries will be legible.

The Employer agrees the review of all performance log entries, performance counseling, and
performance evaluations will be completed during the affected Employee’s duty hours. 
Employees will receive a copy of their log entries and evaluations by their rating supervisor, if
requested by the Employee.  The Employer agrees the review of all performance evaluations and
counseling sessions will be conducted in a private setting.  Employees will have an opportunity to
present any issues or concerns.

The Employer encourages entries to performance logs, and evaluations, which note positive
behavior.  If an Employee feels an entry should be made, or should have been made,  the
Employee should advise their immediate supervisor.  The supervisor will then either make the
entry or advise the Employee why the entry was not made.

It is in the interest of both parties that performance issues be addressed promptly, when they
occur.  Increased communications between supervisors and the Employees they are responsible
for rating will assist in improving the effectiveness of the performance evaluation system.

ARTICLE 15  -  OUTSIDE EMPLOYMENT (Per the Master Agreement)

ARTICLE 16  -  POSITION DESCRIPTION AND REVIEW (Per the Master Agreement) 

ARTICLE 17  -  EMPLOYEE PERSONNEL FILES (Per the Master Agreement)

ARTICLE 18  -  HOURS OF WORK

In the event a conflict in scheduling procedures arise, in any department not having a roster
committee, Local 4047 and the Employer agree to negotiate on a scheduling procedure for the
affected department in accordance with the Master Agreement.

Employees will be eligible for appropriate compensation in the event he/she is required by their
supervisor to remain at the work site to complete work related duties after his/her scheduled
departure time.

The Employee will be afforded three calendar days to sign the overtime authorization form.  After
three days have elapsed, the supervisor will remove the names of all Employees who have not
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signed the overtime authorization form.  The supervisor will initial each change and type new
overtime sheets for those individuals removed from the original overtime sheet.  The modified
overtime sheet will be routed for approval.

Commissary Scheduling Procedure: Local 4047 and the Employer agree the following
procedure will be utilized to determine scheduling procedures for all bargaining unit Employees
assigned to the Commissary Department:

A. All bargaining unit Employees will utilize a quarterly assigned, two-year rotational
schedule which consists of four rotating assignments.   

B. Seniority cannot be used to undermine the rotation process.  Seniority will be
utilized during the process of activating the two year rotation only.  

Facilities Overtime:

The Local 4047 and the Employer agree overtime will be offered to the first available qualified
bargaining unit Employee for the affected facilities shop.

ARTICLE 19  -  ANNUAL LEAVE

The Human Resource Department will furnish to the President, Local 4047, an Entrance on Duty
(E.O.D.) Roster of all bargaining unit Employees quarterly. 

A total leave-year roster, from each department, will be made available to Local 4047 upon
request.

Custody - Annual leave will be scheduled by a chart system.  Each custody bargaining unit
Employee will indicate the number of weeks he/she is requesting for the affected leave year.  The
Employee will then indicate the weeks he/she is requesting on the leave request form.  When two
consecutive weeks are selected, it will be counted as a single request, two consecutive weeks can
be selected for each request.  The Employee will then submit his/her leave request form to the
designated Annual Leave Roster Committee Lieutenant.  The Annual Leave Roster Committee
will consist of, at a minimum, one representative of the Employer and one Local 4047 Executive
Board Member.  The Roster Committee will chart the Employees’ leave requests utilizing the
following procedure:

A) Starting with the highest seniority bargaining unit Employee, the Roster
Committee will chart the first choice of each Employee.  In the event an Employee
of higher seniority has already selected the first choice of any Employee, the
Employee’s second choice will be charted.
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B) The charting procedure will continue until all available leave slots have been filled.

C) Any vacant leave slots available after the total leave-year roster has been approved,
will be posted for one calendar week. Employees will have one week to submit any
additional annual leave requests.   After the one week time period has elapsed, the
Annual Leave Roster Committee will utilize the above mentioned procedure to
chart the remaining requests.

Food Services - The Local 4047 and the Employer mutually agree that the bargaining unit
Employees assigned to the Food Services Department will utilize the following procedure for
total leave-year scheduling:

A) Annual Leave rotation will be established by seniority.  Seniority is defined as total
length of service in the Bureau of Prisons.  In the case of equal seniority, rotation
will be by alphabetical order.

B) The first rotation will be selected as a total pay period or a single week in a pay
period.  After the first rotation, two separate weeks may be selected.

ARTICLE 20 -  SICK LEAVE

When a Correctional Services bargaining unit Employee calls a supervisor to request sick leave,
the Employer will ensure the time of the call is documented.  

Sick leave request forms and any associated documents will not be maintained in an Employees’
performance file.

ARTICLE 21  -  TRAINING (Per the Master Agreement)

ARTICLE 22  -  EQUAL EMPLOYMENT OPPORTUNITY (Per the Master Agreement)

ARTICLE 23  -  UPWARD MOBILITY (Per the Master Agreement)

ARTICLE 24  - EMPLOYMENT OF RELATIVES (Per the Master Agreement)

ARTICLE 25 -  REDUCTION IN FORCE, TRANSFER OF FUNCTION, AND
REORGANIZATION (Per the Master Agreement)
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ARTICLE 26  -  RETIREMENT AND RESIGNATION (Per the Master Agreement)

ARTICLE 27  -  HEALTH AND SAFETY (Per the Master Agreement)

ARTICLE 28 -  UNIFORM CLOTHING

The Employer agrees to clean the bulletproof vests worn by Perimeter Patrol and Escorts on a
quarterly basis, or when requested by the Employee due to unforeseen conditions in which the
vests may become excessively soiled.

Safety-toed footwear will be made available to all Correctional Services bargaining unit
Employees who work in or frequent a designated foot hazard area.   Qualified Employees may
sign for a $65.00 voucher, issued from the Captain or designee.  

Employees will be authorized to purchase safety-toed shoes or boots, at the discretion of the
Employee, from a mutually agreed upon vendor.  The Employee will be responsible to pay any
amount over the $65.00 at the time of purchase.

The following Correctional Services positions are authorized to wear the Nickel Gray uniform at
the Employees’ discretion: Tool Room Officer, Rear Gate Officer, Special Housing Unit Officers, 
Special Housing Unit Property Officer and Perimeter Patrol Officers.  The Nickel Gray uniform
must be the authorized monogrammed uniform.

The Employer agrees to provide latex gloves to all bargaining unit Employees for use in
shakedowns, forced cell moves, and for health and safety reasons.  The Employer agrees to
provide latex gloves, in small, medium, and large sizes, readily available at all times, in the Special
Housing Unit, Compound Officer’s Office, Visiting Room, Housing Units and Lieutenant’s
Office.

ARTICLE 29  -  WORK SITE CONDITIONS

Urinalysis testing will be conducted utilizing inmate restrooms, preferably in the Visiting Room or
Health Services Department.

The Employer agrees to provide correctional staff with a desk and typewriter in order to complete
official reports.  This equipment will be located in the Lieutenant’s Complex. 

The Employer agrees all institution chairs, fitted with cushion seats, will be cleaned  as needed. 
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All unserviceable institution chairs will be repaired or replaced in a timely manner.

ARTICLE 30  -  DISCIPLINARY AND ADVERSE ACTIONS (Per the Master Agreement)

ARTICLE 31  -  GRIEVANCE PROCEDURES (Per the Master Agreement)

ARTICLE 32  -  ARBITRATION (Per the Master Agreement)

ARTICLE 33 -  MERIT PROMOTIONS (Per the Master Agreement)

ARTICLE 34  -  EMPLOYEE ASSISTANCE PROGRAM (Per the Master Agreement)

ARTICLE 35  -  PRIORITY PLACEMENT PROGRAM (Per the Master Agreement)

ARTICLE 36  -  HUMAN RESOURCE MANAGEMENT (Per the Master Agreement)

ARTICLE 37 -  SEXUAL HARASSMENT (Per the Master Agreement)

ARTICLE 38  -   QUALIFIED HANDICAPPED EMPLOYEES (Per the Master
Agreement)

ARTICLE 39  - FURLOUGHS (Per the Master Agreement)

ARTICLE 40 -  ASBESTOS (Per the Master Agreement)

ARTICLE 41  -  PUBLICATION AND DISTRIBUTION OF THIS AGREEMENT

The Employer agrees to publish this supplemental agreement at no cost to the Union.

This Supplement Agreement will be printed on 8 ½” x 11" white paper using a 12 point font
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setting for the main text.

The Employer will provide a copy of this supplement to all current FCI Allenwood bargaining unit
Employees within thirty days after the final approval of the Local Supplemental Agreement.  A
copy will be provided to all new bargaining unit Employees either in Institution Familiarization
Training or upon transferring to FCI Allenwood.

ARTICLE 42  -  EFFECTIVE DATE AND DURATION OF THIS AGREEMENT (Per the
Master Agreement)
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Signed and entered into the ______ day of July, 1999, at Allenwood, Pennsylvania.

For Local 4047 For the Federal Correctional Institution
American Federation of Government Employees Allenwood, Pennsylvania
(Council of Prison Locals 33) (Federal Prison System)

_______________________________________ ____________________________________
Lee Luckabaugh John Nash
President, AFGE Local 4047 Associate Warden (Operations)

_______________________________________ ____________________________________
James Hotchkiss J. D. Dubaskas
Secretary, AFGE Local 4047 Associate Warden (Indurstries)

_______________________________________ ____________________________________
Thomas Raymer R. Harnes
Treasurer, AFGE Local 4047 Captain

____________________________________
Beverly K. Lacey
Human Resource Manager

____________________________________
Jake Mendez
Warden


